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1. Introduction

Users can connect to the Click&DECIDE Web Portal installed on a Server machine, inside or outside your
organization. All you need is Internet Explorer version 7 or greater. If you wish to run items such as Cubes,
you will be prompted to install the Microsoft Office 2003 Web Components on your local computer.

The following browsers are supported: Internet Explorer version 7 or greater, Google Chrome, Mozilla FireFox
(except for the cubes). User profiles are defined by the System Administrator via the Click& DECIDE
Administration Manager tool.

2. Connecting to the Web Portal
To connect to the Click&DECIDE Web Portal, please follow the steps below:

1. Open your Internet browser.

2. Enter the following link: http://server name/dvweb .

Note: the server_name can be the name of the server machine, the IP Address or a domain URL.
Press Enter.

4. Enter for your User Name and Password.
Note: depending on the Click&DECIDE Web Server configuration, you will be prompted for a login
unless Windows Authentication has been setup.

@ Click and DECIDE Web Portal - Login - Windows Internet Explorer E\@
P
{\....-) u |§, http:/flocalhost/dvaeb/LoginaspxReturnlrl =22 = | +4 ‘ X | | Google po ~|
S — " >
W [@ Click and DECIDE %éeb Portal - Lagin l l - ~ =y v |k Page = (0 Taols =

User Marme:  guest

Password:  esses

5. Click OK.

2.1.Connection as a Standard User

If you do not belong to the Task Administrator group defined in the Click&DECIDE Administration Manager,
then you can use the Guest account.

To connect using the Guest account, please perform the steps below.

1. Open your Internet browser.
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2. Enter the following link: http://server_name/dvweb .

Note: the server_name can be the name of the server machine, the IP Address or a domain URL.
Press Enter.

Enter the User Name: Guest

Enter the Password: guest

Click OK.

3.
4.
5.
6.

& Click and DECIDE Web Portal - Laogin - Wdindoues Internet Explarer

& httpiiflocalhost/duweb/Login sspxiRetumUri=Sczfdv v | 43 | X | | Google L ~|
©¢ i | @ Click and DECIDE Web Portal - Lagin R T ~ v [ Page v &3 Tools v
3

O Click8DECiDE

User Marme:  guest

Password:  seses

7. Note the menus in the left pane.

& Click and DECIDE Wehb Partal - Menus - Windaws Internet Explarer = | B[]

& |E| http:fflocalhostfdvweb/defaultaspx - | "1-| = | | Google o 'r|
—_— ; >

Wk [g Click and DECIDE Web Partal - Menus I ] - v s v b Page v () Tools »

@D Click&DECiDE

Wfeb Server Configuration

Menus

EDemDnstratiDn "

Note: in the above screen, you can see all authorized menus for the Group you belong to, defined by the
System Administrator via the Click&DECIDE Administration Manager in the Server.

8. Click Web Server Configuration to customize this home page (set the language, skin, and so on) refer
to the section ACustomizingy o ur  We bs HehwePagadl. 6
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2.2.Connection as a Task Administrator User

If you belong to the Task Administrator group in the Click&DECIDE Administration Manager in the Server,
please follow the steps below to connect to the Click&DECIDE Web Portal as a Task Administrator (admin).

Note: as a Task Administrator, you authorized to perform the following:

i1  Schedule tasks: for example schedule the generation of a specific report, and for that report to be
sent to a list of recipients at the date and time you wish. Click Scheduled Tasks & Tasks in the left
menu pane.

i Create and edit Web Parts: click Web Part Configuration in the left menu pane..

i1 Create and edit RSS Feeds, Highlights and Information feeds via the Content Builder, click Content
Builder in the left menu pane.

i View users who are currently connected to the Web Portal, click Web Server Administration in the
left menu pane.

To connect using the admin account, please perform the steps below.
1. Open your Internet browser.

2. Enter the following link: http://server name/dvweb .

Note: the server_name can be the name of the server machine, the IP Address or a domain URL.
Press Enter.
4. Enter the User Name: admin.

Enter the Password: admin.

‘& Click and DECIDE Web Portal - Login - Windows Internet Explarer = | =[]

@l.\‘;,l - |g httpe/flocalhostfdwaweb/Loginaspsx - | "f| X | | Google e v
= — — 3

Wk [@cnckand DECIDE Web Portal - Login [ ] o~ B v m=m v :bPage v ((Tools v

User Mame:  admin

Password;  eeses

6. Click OK. The home page will appear.

7. Note the authorized menus for the user group you belong to (which has been defined as Task
Administrator) appear in the left Menu pane.

8. Click Web Server Configuration to customizey o ur We b hdme pagea(langusage, skin, and so
on) please see the next section fiCustomizingy our Web Portal és Home PRage f or
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& Click and DECIDE Web Portal - Menus - Windows Internet Explorer [ (|

- |E| http:/flocalhost/dwaeb/default.aspx - | 41~| X | | Google e v|
— . ;53

W [@ Click and DECIDE Web Partal - Menus ] ] - v = v = Page v (O Tools ¥

@D ClLick&DECiDE

Wfeb Server Configuration
kdenus

EDemDnstratiun it

ETDDH
E"-J'l.-"eh Portal Statistics
Scheduled Tasks & Tasks
Web Part Configuration
Content Builder
Mifeh Server Administration

3. Customizingyour Web Portal 6s Home Page

3.1.Using the Web Server Configuration Menu

The Web Server Configuration menu enables any user (Standard Users and Task Administrator Users) to
modifythe Cl i ck &DECi DE Web Portal 6s home page.

3.1.1.Viewing your Click&DECIDE Server Administrator Credentials in Click&DECIDE
Authentication Mode

If the Click&DECIDE Authentication Mode has been defined in the Server then your Click and DECIDE
Server Administrator Credentials will appear in the Web Server Configuration menu. Your User Profile will
be identified in the Click&DECIDE Administration Manager and the Web Server Configuration menu in the
Web Portal will appear as follows.
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@D Click&DECIDE

Weh Server Configuration

YWour Click and DECIDE Server Administrator Credentials:
serr  ADRIMN

Groups: ADMIMN «

P nl
Therme: Click and DECIDE
Language: E M EZTLINN

Displa*_-,f banner
LSdd a Hore Page

Logout

henus

You will be identified as the User: ADMIN, and belong to the ADMIN Group defined in the Click&DECIDE
Administration Manager in the Server.

3.1.2.Under Windows Authentication Mode

If the Windows Authentication Mode has been defined in the Server, then you are a user identified in a
Windows Group and you belong to the same Windows Group defined in the Click&DECIDE Administration
Manager in the Server. The Web Server Configuration menu will appear as follows.

Mfeb Server Configuration
You have been authenticated by Windows as:
User:  ROBAINWVISTAVADMINISTRATORZ

Groups: |JSERS «

YWaour Click and DECIDE Server Administrator Credentials:
User:  ADMIMISTRATORZ

Groups: |ISERS w

i) (3] nl
Theme: Click and DECIDE -
Language: M= TTLILE

Display banner
£dd 3 Hore Page

Logout
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3.1.3.Working with the Web Server Configuration Menu

The following options are common to users in both Click& DECIDE Authentication mode and Windows
Authentication mode.

Ip ul
Therme: Click and DECIDE -
Language: E M= T INN

Displa}f banner
Sdd a Horme Page

Logout

@IP: your IP Address is displayed after the @IP title.

Theme: select the skin you want from the drop-down list. Three skins are available by default:
i Click and DECIDE: the Click&DECIDE skin in green, grey and white.
i1 Blue: a Blue skin.

i Surf: an acid green, orange and pink skin with surf icons.

Language: click the country flag for the language you wish the menus to be displayed in. The following
languages are available: Spanish, German, English, Catalan, French and Italian.

Display Banner: select or clear this check box to show or hide the header at the top of the page.
Add a Home Page: enables you to display a customized home page.

Logout: enables you to log out, you will be disconnected from the server, enabling another user to login.

3.1.4.Adding a Home Page

The Add a Home Page option enables you to display a customized home page. For example you could
display the result of a report in HTML or PDF format as a new Home Page in the right pane. It is possible to
add up to four Home Pages, which appear as tabs in the right pane.

“Web Server Configuration Haorne Page 1 Harne Page 2 Harne Page 3 Horne Page 4

henus
A

%Tools “"

To add a home page, please follow the steps below which give a step-by-step example.

1. Click Menus in the left pane.

2. Click the Demonstration branch.
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3. Select the Dynamic Report branch.
4. Select the Date Keyword Report. The following screen will appear in the right pane.
a €2 9% Parameters Result Baoth Date Keyword Report
[7] Chaaose a Key Ward in the List Ignare the other parameter) (mateZ

10.

11.
12.
13.
14.

15.

Cutput Format: @) PDF ) HTRL tl =1

[7] Orentera date or a part of a Date (If first parameter iz ignored) fa

-

Click the arrow to the right of the Choose a Keyword in the List text entry zone for the first Key
Word parameter.

Select the keyword you wish. For example This Month.
Select the Output Format. For example the HTML output format.

Click the Shortcut 2 icon. You will be prompted to copy the corresponding URL for this report to
the clipboard which gives the following shortcut:

:http://localhost:80/dvweb/Display.aspx? ma=Demonstration& mi=2361&P DATE Keyword=0+mo
nths+ago& f=HTML& e=0

Note: the last parameter in the shortcut __e=0 means that the Home Page will display the report
parameters first (see step 4) you then click Run before the report is generated.

Click the Run button to run the report automatically in a Home Page. The report will be generated in
HTML format.

Click the % Shortcut icon to copy the URL to the clipboard. The URL for this report will be as follows:
http://localhost:80/dvweb/Display.aspx? _ma=Demonstration& mi=2361&P DATE Keyword=0+mo

nths+ago& f=HTML& e=1

Note: the last parameter in the shortcut is now __e=1 which means that the report will be run before
being displayed in the future home page.

Select the Web Server Configuration menu.
Click Add a Home Page.
EnteraTitle, f or exampl e, fASales for this Montho

Paste the URL in the URL area:
http://localhost:80/dvweb/Display.aspx? _ma=Demonstration& mi=2361&P DATE Keyword=0+mo
nths+ago& f=HTML& e=1

Click Add. The following message will be displayed: The information has been added
successfully.
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Title! Sales for this Manth

URL: httpe/flocalbiost 30 dwae b Display.aspe? <
_tma=Demonstrationd__mi=23618P_DATE_Keyword
=0+months +aqod_ f=HTMLE_e=1 -

The information has been added successfully,

16. Click Finish. The left pane in the Web Server Configuration menu displays the following URL:

Add a Horme Page

# Title URL
b TS Sales for this Month  httpy/flocalhostB0/duweb/Disp...

Logout

17. Click the Edit 74 icon to edit the content of this Home Page (the Title or the URL).

18. Click the & icon to delete the Home Page, if necessary.

19. Note the right pane displays the report result in HTML format. The pages tab displays the title you
defined for the Home Page.

Sales for this Manth

1]

mn

AREA SALESMAN DATE TOTAL

WEST Douy Castro December06/2009 93 407.00
WEST Sandra Davis December/ 102009 a7 712.00
WEST Sandra Davis December28/2009 b78.221.30
WWEST Doug Castro December/30/2009 223 918.00

Note: each time you connect to the Web Portal, this report will be updated with the sales for the current
month.

20. Click the Click&DECIDE logo in the top left corner of the screen to go back to your home page.
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Click&OECIDE

Eckinbiame fane ]ii':'f'l E Zales for this Month ]
|

.

A Home Page can display a report that does not retrieve data but is used to display a customized menu
offering a URL link to other reports.

hlenus

Important: in the URL copied to the clipboard, the server name is localhost. For a URL to work from a
remote computer connected to the Web Portal Server, you need to replace localhost by the Serveré 4P
Address or Server Name, followed by the port number if is other than 80.

3.1.5.Modifyingthe Menu Paime@ b6s S

It is easy make the left menu pane wider or narrower, as necessary (depending on the size of the report,
guery or cube you want to display in the right pane, or the length of a URL, report name you want to view in
the left menu pane).

Follow the steps below:

To make the left Menu pane narrower: select the green vertical bar and drag it to the left.
To make the left Menu pane wider: select the green vertical bar and drag it to the right.
To hide the left Menu pane: double-click the green vertical bar to hide the Menu pane.

To show the left Menu pane: double-click the green vertical bar to show the Menu pane.

N Cuck&DEC:DE

Wieh Server Configuration Sales far this bManth
henus i
Dermonstration “@ - - 3
= Use this bar to modify the
= Tools width size of the left and right
EWEI‘J Portal Statistics panes

Scheduled Tasks & Tasks
Web Part Configuration

Caontent Builder

YWi'eh Server Adrministration LA LR liR]
WEST Doug Castra
WWEST Sandra Davis
WEST Sandra Davis

3.1.6.Logging Out of the Web Portal

To log out of the Web Portal, please follow the steps below.

You will be disconnected from the Server, allowing another user to login in your place. The number of users
connected will depend on the License Certificate for the Server. The License Certificate can include a number
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of CALs (Client Access License for identified users) and/or a number of Concurrent Users. For Concurrent
Users, when you disconnect, another Concurrent User can connect in your place. Note that you will be
disconnected from IIS in the Server after a time out (the default time out is 10 minutes).

1. Click the Web Server Configuration menu.

Wfeb Server Configuration
You have been authenticated by Windows as:
Usern  ROMAINWISTANADMINIZTRATORZ

Groupst LISERS «

Your Click and DECIDE Server Administrator Credentials;
Userr  ADRIMISTRATORZ

Groupst [ISERS w

P nl
Thetne!  Click and DECIDE «
Lanquage: M= I I0 0

Display banner
Add a Home Page

Logout

2. Click Logout.
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h"l

4. Running Menu ltems

To run menu items, follow the steps below:

1. Click the Menus branch.
2. Select one of the Menus assigned to your profile.

Note: the Menus depend on the Menus assigned to the Group you belong to, defined by your
Administrator in the Click& DECIDE Administration Manager for the Server.

3. Refresh the Menu list by clicking the Refresh icon, if necessary.

4.1.Working with Menu Branches

Menus can display the following items.

4.1.1.1tems that do not Require the Installation of Additional Components
The following items do not need additional components to be installed:
i A branch running a dynamic query, dynamic report, static query and static report.
i1 A branch displaying a link to a file in the following formats: PDF, Excel, Word or a URL link.

i1 A branch, called a Shared Folder, displaying any file type or Click&DECIDE project files containing
gueries or reports (except cubes).

4.1.2.1tems Requiring the Installation of Additional Components
The following menu items require the installation of additional components:
i A branch running a Cube.
i1 A branch, called a Shared Folder, displaying Click& DECiDE project files containing cubes.

i In both cases, an Microsoft Web Component ActiveX should be installed.

4.1.3.Items Requiring the Installation of Additional Software
The following items require the installation of additional software:
9 Abranch running a Click&DECIDE Dashboard application.

1 A branch running the Click&DECIDE Builder software (please see the screen shot below).
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@ Click&DECIDE

Web Server Configuration Demonstration
Merus

ETDDIS @
EWeh Portal Statistics
= EDemDnstratiun
[ Dynamic Reports
[ Dynamic Queries
[ Dynamic Cubes
[ Dashboard &pplications

Lo Click and DECIDE Builder

4.2.Running a Dynamic Item

To run a dynamic item, such as a query, report or cube, please follow the steps below. The following
explanation applies to a dynamic query, report or cube. The example will be given with a dynamic report.

4.2.1.Exporting a Report in PDF Format

To export a report in PDF format, please follow the steps below.

1. Select Menus.

2. Select Demonstration.

3. Select Dynamic Reports.

4. Click the Demo Multi Criteria report.

ot @ Paramrieters Result Eaoth Derro Multi Criteria
[ Area ? IGMORE na
[] Zalesman ? IGMORE il

Date? (use part of date or keywords) 2qqp

Output Farmat: @ pOF ) HTML ) Othery| Excel 2007 |Ej- I?éJ

5. Note all the parameters required by this report are displayed. A default value or the IGNORE reserved
word appears when no values are authorized.

6. Select the values you wish, as appropriate. Click the down arrow to display the drop-down list (click
Shift + Click or Ctrl + Click to select several values at the same time), or click the Calendar icon to
display the calendar (for Date or Date Time fields), you can also enter values in the edit box.

7. Click Ctrl+Click: to select non-contiguous values.
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fa @ [ Parameter ] Fesult Bath Derno kulti Criteri:
Area ¥
CENTEAL
S0UTH
WEST

V1X

8. Click the green OK button to validate or the red button to cancel.

9. Click shift+Click to select contiguous values.

fa % [ Pararneter 1 Result Eath Cermno Multi Criteria

Brea T ATLAMTIC:MORTH-WEST [ " ]
Salesrman ¢

Eill Raley |HORTH-TEST
Diane Meyer |ATLANTIC

Jon Kramer | NORTH-WEST
Karen Walker |ATLANTIC
Robert Salta |NORTH-WEST
Tim Fozenberg|ATLANTIC

V1

10. Click the green OK button to validate or the red button to cancel.

11. Enter keywords for a Date field: (please refer to the Keyword List at the end of this manual).

fat % [ Pararneter 1 Result Both Derno Multi Criteria

Area ? |ATLANTIC;MORTH-WEST I=
salesman ¥

|Diane bewerlon Erarmerkaren "-.I'l.-"alker| P

Date? {use part of date or keywords) SEETTTE

[EEES)|

Output Farrnat: @ POF () HTRL ) Other: | Excel 2007 v| [RUH] |E|| |E||

12. Click the Calendar icon to select a specific date or date time.
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mae Pararneters Result Bath Dema Multi Criteria
Area ? ATLANTIC;NORTH-WEST |m|
alesman ¢ Diane Meyerlon Krarmerkaren Walker| |me)
?
Date? (use part of date or keywwords) - November 2009 5
0 Mo Tu We Th Fr  3a
: 43 26 4 28 i 30 A
Use these arrows if needed to set 1 3 T 4 5 6 1
the time to 12:00:00 AM or = e
11:59:59 PM or specify the time | 8 8 10 11 12 I8l 1
you need if required 15 16 17 18 19 20 21
24 26 27 23
1 2 43
|

13. Note the output formats authorized by the Administrator are displayed. The default output format is
PDF (Acrobat Reader).

14. Click Run if the current parameters are correct. The result will appear in the output format you
selected.
15. Select the output format.

16. Select the Other option button to view the list of additional output formats supported by Click&DECIDE
if your Administrator has setup this menu branch to propose other formats.

o ae Paramrieters Result Eaoth Derro Multi Criteria
Area ATLANTIC;MORTH-WEST Im
zalesman ¢ Diane Meyerlon KrarmernEaren Walker| (m)

Date? {use part of date or keywords) 11432000 12:00:00 Ahd |

Output Farrmat: () POF ) HTML @ Other; Excel 2007 - |Run IEJ' ﬁ?éj

Excel 2007

Excel

17. Click Run to get the report result in the specified output format, according to the parameter values
you entered. In the example below we selected the PDF output format and above criteria with Q4
2009 for the date. By default the result is displayed in the Result tab.

18
Contact us: E-mail: sales@clickndecide.com Tel: +33 (0)1 79 71 84 34 | N k d . d
Sales Offices: 98, route de la Reine - 92100 Boulogne-Bt, France. WWW.C IC n eCI e.COI I I

To contact your nearest Click&DECIDE partner, click here.



m CLiCk&DEC;DE Business Application Intelligence | Manual

18. Click the Parameter tab to go back to the list of parameters if you wish to run this report again for
other values or other output formats.

19. Click the Both tab if you wish to see the Parameter tab and the Result tab at the same time.

Note: if you wish to IGNORE a parameter previously defined, clear the check box to the left of the value and
the IGNORE reserved word will be restored.
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